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Family Support Services (FSS) Data Assistant — Santa Barbara
March 2018

The Data Assistant will support program monitoring and evaluation by collecting, reviewing, and entering qualitative and
guantitative program data. Working with program staff, the Data Assistant will monitor data tracking mechanisms and
ensure databases are functioning so that data is accurately recorded and tracked. This position reports to the Data and
Continuous Quality Improvement Supervisor. This position is located in Santa Barbara.

Employment Standards

Excellent analytical, computer, written and verbal communication skills required.
Professional attitude, teamwork, and ability to maintain confidentiality a must.
Experience working with quantitative data preferred.

Proficient in Microsoft Office; can adapt to using various types of software.
Reliable transportation preferred to travel throughout Santa Barbara County.

Classification, Hours and Pay Rate

This position is part-time, non-exempt, with limited benefits.

Pay is dependent upon experience/qualifications.

Please send cover letter of interest and resumes to:

Attention: HR
Family Service Agency
123 West Gutierrez St.

Santa Barbara, CA 93101
hr@fsacares.org
Fax: 805.965.2178
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